MYHULMNa/IbHOE GHOIPKETHOE 06LLe06pa3oBaTe/IbHOE YUpeXXaeHNe
«MMMHasna Nel-LleHTp o6pa3zoBaHus»

(MBOY «I"'MmHa3nsaNel-L1O»)

NMPNKA3

OT €« 06 » 2024r.

r.LLeknHo

«O6 yTBepXaeHUM MonoxkeHNsa 06 yyeTte 6MbMoTeHHOro hoHaa 6MGNMOTEKN
06pa3oBaTEe/IbHOI0 YUPEXKAEHNS»

Ha ocHoBaHun Tlpukasza MwuHkynbTypel P® ot 08.10.2012 N 1077 «O6
YTBEPXXAEHMN  Nopsfka YyyeTa [JOKYMEHTOB, BXOAAWMX B  COCTaB
616mMoTeyHoro poHga», IonoxeHus o 6nbnmoteke MBOY «I'MMHa3msiNel-
LIO», YcTaBa MyHMUMMASILHOIO OHOMKETHOrO 06LLe06pa3oBaTe/lbHOro
yupexaeHus «IM'MmHasnsa Nel-LieHTp o6pa3oBaHus»

lNpukKasbiBato:

1 YtBepautb [lonoxeHve 06 yuere 6UBAMOTEYHOro (hoHAA OGUBIMOTEKM
06pa3oBaTeNlbHON0 YUPEXAEHNS.

2. Pa3MecTuTb AaHHOe MOMOXEHME Ha OMUMATIbHOM CainTe MyHULMNAbHOIO
OHOPKETHOrO  00L1e0bpa3oBaTe/IbHOr0  yypexaeHust «ImMmHasma Nol -
LleHTp 06pazoBaHus».

3. KOHTposb 3a UCMONMHEHNEM NpuKKasa OCTaBAK0 3a co6oi.

OOKYMEHT NOAMNUCAH
QNEKTPOHHOW NOAMNUCHIO

ibesa Orbra ANleKcarapoBHa
13.09.2023 0 06.12.2024

Wcn.: Llapesa J1.1O.

Ten: 8-48751-5-44-65



«YTBEP>XJAHD»

MBOY «I mmHa3naNel-Ll0»
O.A. AHaHbeBa
«06 yo$ 2024r.

NMOJTIOXXEHUE
00 yyeTe 6UbBIMOTEYHOro oHaA

6nbnmnoTekn obpasoBaTesIbHOrO
yUupexaeHuns



1. O6wme NonoXxeHus

11 TlonoxeHne paspaboTaHO Ha OcHoBe [lopsigka ydeta 6mbnmoteuHoro doHaa (Mpukas
MuHKynbTYpbl P® ot 08.10.2012 N 1077)

12, YueT JOKyMEHTOB O6MONMOTEYHOro POHAA SBMISIETCA OCHOBOW OTHYETHOCTU W NaHMPOBaHMUA
LeaTeNbHOCTM 6MBMOTEKN, CNOCOOCTBYET 06ECMEUEHNIO Er0 COXPAaHHOCTM.

1.3. YyeT BKIOYAET PerucTpauuio MnocTynneHns [LOKYMEHTOB B OMOMMOTEYHbIN (HOHA, WX
BbIObITMSI U3 (DOHAA, WTOrOBble AaHHble O BeMYMHe (06beMe) BCero 6M6AMOTeYHOro goHaa u
ero noAapasfaenos, CTOMMOCTb (POHAA.

14. YyeTy nogsiexar Bce AOKYMEHTbI, nocTynarowme B )oHL 61b/IMOTeKM 1 BblObIBaKOLLME U3
(hoHAa 6MBNMOTEKM, HE3aBMCMMO OT BMAA HOCUTENS.

15 YuyeT [OKyMEHTOB BeAeTCA B perucTpax WHAMBMAYaSbHOTO W CYMMapHOro yueta B
TPaguLMOHHOM W (MNN) 3/1EKTPOHHOM BULE.

151 Pernctpamm WHAMBUAYaNbHOIO Yy4yeTa [AOKYMEHTOB SBMAKOTCS: WHBEHTapHas KHUra,
YUYEeTHble KapTOYKM Y4YeGHMKOB, KapTouKa peructpaumu Ana raset, >XypHaioB. Perucrpbl
NHAMBMAYANIbHOTO  y4yeTa [OKYMEHTOB OMO6MMOTEYHOro (hoHAa cofepXkaT —PEKBU3UTHI,
NOEHTUPUUMPYIOLLME KaXKIbIA JOKYMEHT C YKa3aHWeM CBEAEHWA O NOCTYMIEHNN JOKYMEHTA U O
ero BblObITUN U3 BMBIMOTEYHOTO (POHAA.

1.5.2 Peructpam CyMmapHOro y4eta [AOKYMEHTOB $B/ISETCA KHWUra CyMMapHOro ydyeta
O6M6NMOTEYHOr0 (POHAA (OCHOBHOIO, Y4EBHOr0, 3MEKTPOHHbLIX M3[aHUIA).

16. B 6ubnmoteke OY yuyeT KaxXaoro ¢)oHAa: OCHOBHOIO, Y4e6HOro, 3NeKTPOHHbIX AOKYMEHTOB
BeLeTCA OTAE/bHO.

2. Y4eT NOoCTYNNeHN JOKYMEHTOB B 6M6IMOTEYHbIN hoHA

2.1. [JOKyMeHTbl MOCTyNatT B 6MG/INOTEKY M BK/IOUAKOTCA B GUGIMOTEUHbIA (DOHL B pesy/bTaTe
MOKYMKK, NMOANNCKKN, 06MeHa, [apeHus, NoXXepTBOBaHWS.

2.2. [JOKyMeHTbl MPUHMMAOTCA MO MNePBUYHbIM YYETHbIM [OKyMeHTaMm (HaknafgHast, akT),
BK/TOUAIOLLMM CMUCOK MOCTYM/EHNIA.

2.2.1. Mpuem [OKYMEHTOB, MOCTynawoWmx B OMOIMOTEKY 6e3 NepBUYHBLIX [OKYMEHTOB Ha
6e3803Me34HOM OCHOBe (6e3B03Me3[Hble MOCTYM/EHUS W3 HEU3BECTHbIX W  aHOHUMHbIX

NCTOYHMKOB), OPOPM/IAETCA aKTOM O NpUeme JOKYMEHTOB.

2.2.2. Mpuvem [OKYMEHTOB, NOCTYNAKOWMX B 6UGIMOTEKY OT HOPUANYECKOrO, (PU3MYECKOro nnua
B BuAe fapa C YyKa3aHMEM ero HasHayeHus A1s  MOMOAHEeHUs 6M6IMOTEYHOro  (hoHAR,

0(hopMNSETCA AOrOBOPOM NOXEPTBOBAHWSA B COOTBETCTBUMN C [paXkaaHCKUM Kogekcom PP (cT.

574, 582).

2.2.3. TlpveM OOKYMEHTOB OT uuTaTesiell B3aMeH YTEPSIHHbIX W MPU3HAHHBLIX PaBHOLEHHbIMM
yTpayeHHbIM O(OPM/ISETCA aKTOM O TMpueMe [OKYMEHTOB B3aMeH YTepsiHHbIX. B akTe

yKasblBaeTca  (pamwunns, UHWUMANbl  uuTaTens, CBeAeHMs 00  YTepsHHbIX — M3JaHUAX

(perncTpaumoHHbIN HOMep, KpaTkoe Gmbnuorpagmyeckoe onucaHve M3faHus, LeHa), CBeAeHUs

0 MPUHATBLIX M3daHWAX (KpaTkoe 6ubimorpauyeckoe OnucaHve W3AaHWs, LeHa), NOANUCK

yuTaTens v NPUHMMAIOLLEN CTOPOHBI.

2.3.  [JOKyMeHTbI, MocTynaroLime B 6M6IMOTEKY, NOANEXAT CyMMapHOMY YYeTy.

2.3.1.CBefileHMsi 0 BK/IOYAEMbIX B OMOIMOTEUHBIA (OHL AOKYMEHTaX (PUKCUPYIKOTCA B KHUre

CYMMapHOro yyeTa 61M6IMoTeqHOro qoHza.



PerncTpbl CyMMapHOro yyeTa [O/DKHbI UMETb 3ar0/I0BOYHbIE AaHHbIE: HaUMeHOBaHWe PerucTpa,
HaMMeHOBaHVe oOpraHusauun, nogpasgeneHns. B peructp  BAMCLIBAOTCA  JaHHble O
MOCTYNUBLLEN NapTUX JOKYMEHTOB: fJaTa W MOPSAKOBbLIA HOMep 3anucy (NOpsiaKOoBbIA HOMEP
3anmncn exerofHo HaumHaetcs ¢ No 1), MCTOYHMK MOCTYMNSIEHMS, HOMEpP W Aarta NepBrYHOro
YYETHOr0 OKYMEHTa, KOMIMYECTBO MOCTYNMBLUMX AOKYMEHTOB M CTOMMOCT.

2.4. NHanBuayanbHbIA y4eT JOKYMEHTOB OCHOBHOIO (DOHAA OCYLLECTB/ISETCS MyTeM MPUCBOEHUA
KaKOMY 3K3eMNAspy AOKYMeHTa PerucTpaumMoHHOro (MHBEHTapHOro) Homepa. HBEHTapHbIN
HOMep 3aKpennseTcs 3a JOKYMEHTOM Ha BCe BpeMSi ero HaxoXAeHWs B (oHA4e OMOMOTEKM.
VIHBEHTapHble HOMepa WCK/KYEHHbIX U3 (POHAA [OKYMEHTOB He MpuUCcBaMBatOTCA BHOBb
NPUHATLIM AOKYMEHTaM.

VIHBEHTapHble HOMepa MPOCTaB/AKTCA HEMOCPEACTBEHHO HAa [JOKYMEHTax W OTpaxaroTcs B
pernucTpe MHAMBUAYaSIbHOIO yyeTa JOKYMEHTOB-UHBEHTAPHON KHUTE.

PerncTpbl MHAVMBUAYA/IbHOrO y4yeTa A0/MKHbI MMETb 3arofioBOYHbIE [AaHHble: HavMeHOBaHue
PermcTpa, HavMMeHOBaHWe oOpraHu3auuM, CTPYKTYPHOro  nogpasfeneHus. B peructp
BMMCLIBAKOTCA [aHHble O KaXK4OM [OKYMeHTe: Jarta 3arnucy B Peructpe, PerucTpauyoHHbIN
HOMep, KpaTkoe OwbGAMorpagmyeckoe ornucaHne [OKyMeHTa (aBTOp, 3ar/iaBue, TOM, 4acTb,
BbIMYCK, MECTO W IOf U3[aHus), LeHa AOKYMEHTa, YKa3aHHasi B CONPOBOAUTENbHOM JOKYMEHTE.
2.5. HavBMAayanbHbIA y4yeT yuyebHoro thoHaa BedeTcsi 6e3MHBEHTapHbIM CNOCOO60M B YYETHOW
KapToTeke.

2.5.1.Ha kaxxgoe HavMeHOBaHMe y4YebHMKa 3aBOAMTCA OTAe/bHas YUYeTHas KapTouka. KapTouka
COAEPXUT Crefytolme CBeAEHNSA: PerncTpaumoHHbIA HoMep, Gubnnorpadmyeckoe onvcaHue
yuyebHMKa, Aarta 3anucu, CBefeHUs 0 KONMYecTBe MOCTYNMBLUMX YYEOHMKOB C YKa3aHWEM LieHbl U
CyMMbI, HOMep 3anucy B KHUre CyMMapHOro y4yeta, KO/IMYECTBO 3K3eMM/SAPOB, BblObIBLUMX W
COCTOAWMX Ha yueTe. [Ns KOHTPONS COXPaHHOCTM YYETHbIX KapTOYeK OHW PerucTpupyroTcs B
«KypHasie peructpaumm Y4yeTHbIX KapToyeK YYeOHWMKOB». PernctpaumoHHbIA HOMep ©3
XKypHana nepeHoCUTCS Ha YYETHYH KapTouky. Ha yueGHuKe nim yyebGHOM Nocobumn, y4YTeHHOM
O€3MHBEHTaPHbIM  METOAOM, PErucTpauMoHHbIA (MHBEHTApPHbIA) HOMep He MPOCTaBNSeTCS.
2.6. NHauBmayanbHbIA yYeT NepuoamyeckuX U3faHuin BeeTCs B PermcTpaumoHHOM KapToTeke
NepUOANYECKUX U3aHUIA, NpefHa3HAYeHHOM [/ y4yeTa KaKAOro HasBaHUA W KaXAoro
3K3eMnnApa, WM B aBTOMATU3MPOBaHHOW 0ase [AaHHbIX. 18 NepuogUYecKUX W3aHUA B
KayecTBe pPerncTpauyoHHbIX HOMEPOB MOrYT WCMO/b30BaThCA /1H0Oble MAEHTU(NKALNOHHbIE
HOMepa: CWUCTEMHbIA HOMep B aBTOMATU3MPOBAHHOM 6ase [aHHbIX, PErucTpPaLMOHHbIN
(NopsaKoBbIA) HOMEP 3aMnMCK B PErUCTPALMOHHON KapTOTeKe.

2.7. [loKyMeHTbI, BK/OYaemble B (hOHZA 6M6IMOTEKM, MapKupytoTcs. pu aTOM MOryT 6bITh
MCNOMb30BaHbl  LUTEMMNENN, WHAMBUAYa/bHble LUTPUXOBble Koabl. OCHOBHble TpeboBaHUs,
KOTOpble AO/MKHbI COBMOAATLCS NPY MapKMPOBKE JOKYMEHTOB: 00603HayYeHNe NPUHALIEXHOCTH,
3CTeTUKa, [0/ITOBEYHOCTb MaPKMPOBOYHOIO 3HaKa, COXPaHHOCTb TeKCTa WM ApYron 3HaKOBOM
NH opMaLmK.

2.8. Ha pokymeHTax, SBNAIOLMXCS NPUIOXKEHNEM K OCHOBHOMY HOCWUTE/HO U €ro HeOTLeM/IEMOA
4acTbtO, MPOCTAB/IAKOTCSA TE XKE PEKBU3UTBI, YTO U HA OCHOBHOM [JOKYMEHTE.

2.9. Ha NpuHATBIX NepBUYHbIX YUYETHbIX AOKYMEHTaX MPOU3BOAMUTCA 3amnucb, NOATBEPXKAAOLLASA,
YTO NOCTYMMUBLUNE AOKYMEHTbI MPUHATLI B OUOINOTEYHBIN (IOHA.

2.10. TNepBUYHbIE YYeTHble AOKYMEHTbI, MOATBEPXAAOLLME (haKT MOCTYM/EHNs, MNepejatoTcs B
OyxranTepuio ana BK/IOUEHUS B yUeT GMOIMOTEYHOrO (hoHAA.

3. YueT BblObITUSA JOKYMEHTOB 13 6UGNMOTEYHOIO (hoHAA

3.1 [JOKyMeHTbl BblObIBAIOT U3 OGUOGIMOTEUHOrO (hOHAA B CBA3N C (PU3MYECKON YTPaToOn wm
4yaCTUYHOW, NMO0 MOMHON YTPaTOM MNOTPEOUTENLCKUX CBOWCTB. BblObiBalOWME [AOKYMEHTI



UCK/OYaoTCA 13 GMBIMOTEYHOro (hoHZAa M CMUCLIBAKOTCH C BO3MOXHOCTbIO MOCNEAYHOLLel
6e3B803Me3[HOI nepefayn B Apyrue 6ubAnoTeKn NMbo peannsaLmm.

3.2. VickntoyeHne [OKYMEHTOB M3  OMOAMOTEYHOro (hoHAa AOMYCKaeTcs Mo Clefytowmum
npuyvHaMm: yTparta, BETXOCTb, Ae(heKTHOCTb, YCTapenoCTb Mo COAEPKaHNI0, HEMPOPUILHOCTb.

Mo npuvynHe HenpogubHOE™ MOTYyT MCKNHYATLCA M3 (POHAA LOKYMEHTbI, HE KOMIMIEKTYEMbIE
OMONMOTEKON, M3NMLIHE  AyONeTHble 3K3eMNspbl, 3aMeHeHHble 60/ee  MOMHbLIMKA - MO
COZEPXXaHuto, NyYLMM No OPOPMIEHNIO, (IN3UYECKOMY COCTOSIHUKO M3LAHUAMMU; MO UCTEYEHUM
CpOKa XpaHeHWsi [OKYMEHTOB, MNPV HU3KOM YPOBHE YMTaTe/IbCKOro Crpoca, Npy HeCOOTBETCTBUM
3NIEKTPOHHBIX AOKYMEHTOB TEXHUYECKOMY ¥ NPOrpaMMHOMY 06ecneveHno 6ubnnoTeku.

3.3. BbIObITME [OKYMEHTOB 13 6WM6IMOTEYHOro (hoHAa odopmaseTcs AKTOM O CnvcaHuu
NCKNIOYEHHbIX 00bEKTOB O6MOIMOTEYHOro (hoHaa (aanee - AKT 0 cnmcaHun) no copme (Ko no
OKY/[], 0504144), yTBep>XaeHHON npuka3oM MuHucTepcTBa (huHaHCOB Poccuiickor defepaumm
ot 30 mapta 2015 r. N 52H "O6 yTBep>XAEHUM (HOPM MEPBUYHLIX YYETHbIX LOKYMEHTOB W
PErMcTpoB OYyXranTepckoro y4yera, MPUMEHSEMbIX OpraHamy rocyfapCTBEHHOW BflacTu
(rocypapcTBeHHbIMM OpraHamu), opraHamyv MeCTHOro camoyrpaBs/ieHus, opraHamn ynpas/ieHuns
roCcyJapCTBeHHbIMW  BHEOHOMKETHbIMU  (JOHAAMW, TOCYAAPCTBEHHBLIMU  (MYHULMNAbHBIMI)
YUpeXaeHUAMU

3.4. K AKTy 0 CnmcaHUy NpuiaraeTcs CrmMcoK Ha UCKNoYeHe 06beKTOB 61BIMOTEYHOro (hoHAa
(panee - cnUCOK), KOTOPbIA  BK/KOYaeT  Crefytowme  CBeAeHWUs:  PerucTpalMOHHbI
(MHBEHTapHLINA)  HOMep, KpaTkoe Gubnuorpaguyeckoe onucaHue, LeHY  [AOKYMeEHTa,
3a()UKCMPOBaHHYO B  PErucTpe WHAMBUAYaNbHOIO y4yeTa [OKYMEHTOB,  KO3(h(ULMEHT
nepeoLeHKn (Mpu Heo6XoANUMOCTH), O6LLYI0 CTOMMOCTb UCK/OYaeMbIX AOKYMEHTOB.

[na  [1oKymMeHTOB, 06paboTaHHbIX OGe3MHBEHTapHbIM CrOCOO60M, BMECTO CMMCKa BO3MOXHO
MCNOMb30BaTb  MepeyveHb PErncTpauMOHHbIX HOMEPOB, BWA WCK/IOYaEMbIX W3[aHWRA, WX
KO/IMYECTBO.

3.5. KAKTy0o cnucaHMM MO nMNpuUyYnHe yTpatbl WU CMAUCKY NpuaralnTcs  [OKYMEHTHI,
noATeepxaatoLme ytpaty (MOACHUTENbHAA 3aMUCKa, B ClyYae Kpadku WK XULLEHWS - NPOTOKO,
aKT, 3aK/HYeHVe YNOSIHOMOYEHHbIX OPraHoB, MpW BO3MeELLEHUM Yllepba - (DMHAHCOBLIN
[NOKYMEHT O BO3MeLLEHNM yLepba).

Bo3melleHne uuTatensmm yulepba gonyckaetca B (hopMe 3ameHbl YTEPSHHOIO [OKyMeHTa
PaBHOL,EHHbIM..

3.6. AKT O crnucaHMM Mo OAHOM W3 MNPWUYMH, C MPWIOXKEHHBIM CMUCKOM MNOAMMUCHIBAETCS
npeacefaTtesieM W yieHamyM KOMWCCUM MO CMUCAHWMIO OOBEKTOB 6MG/IMOTEUHOrO  (hoHAA,
YTBEPXXAAETCA PYKOBOAMTENIEM YUPEXEHMS.

3.7. Mocne yTBepXaeHMs AKTa 0 CNUCaHUM OCYLLECTB/IAKOTCA MePONnpuATUS Mo peasmsaumn
CMMCaHHbIX 06LEKTOB BMONMOTEYHOrO (HOHAA.

3.7.1. CnncaHHble 06BLEKTbI, UCK/IHOYEHHbIE U3 GUGIMOTEYHOro (hoHAA MO MPUYMHAM BETXOCTH,
[eeKTHOCTI, YCTapesiocTu Mo COAePXaHuo, MOryT fepedaBaTbCA Ha 6e3BO3Me3LHON OCHOBE
HOPUANYECKUM U (PU3NYECKMM NMuaMm. HeBocTpeboBaHHbIE [JOKYMEHTblI MOMYT HanpasisTbCH B
MYHKTbl BTOPUYHOIO CbIpbst

3.7.2. Mpu OTCYTCTBMN MYHKTOB BTOPUYHOIO CbIpbS AN B CNyYasx, Korga cgada AOKYMEHTOB Ha
nepepaboTKy 3KOHOMWYECKWN HelenecoobpasHa, COTPYAHUKM OUOGMMOTEKM  YHUUTOXAKOT
UCK/OYEHHbIE M3 OMONMOTEYHOro (JoHAa AOKYMEHTbI B CrieuMasibHO OTBELEHHOM [f1F 3TUX
Leneii MecTe B MPUCYTCTBUM YMOSTHOMOYEHHBIX YUpeanTeneM NnL, KOTOpble COCTaBASAT akT 00
YHUYTOXEHUW CMNCAHHBIX 06BEKTOB 61MBIMOTEYHOr0 PoHAA

B AKTe 0 cnucaHum OTpaXXaroTca HauMeHOBaHVe, HOMep 1 JaTa JOKYMeHTa, MOATBEPXAAtOLLEro
peLleHne 61bnMoTeKN 0 nmepedade CNMCaHHbIX OOBLEKTOB OMBAMOTEUHOro (POHAA B OOMEHHBIN
(OHA, [OKYMeHTa, MOATBEPXKAAOLLEro peLleHne OUBIMOTEKM O peann3auum  CNMCaHHbIX
00LEKTOB  OMOGNMOTEYHOrO (DOHAA HOPUAMYECKMM U (IM3UYECKMM  MuaM, [OKYMEHTa,
NOATBEPXKAAIOLLEr0 peLleHne O6MGAMoTeKN O Mepefade Ha 6e3B03Me3[HON OCHOBE CMMCAHHbLIX
06LEKTOB  OMONMOTEYHOrO (POHAA HOPUAMYECKMM U (M3MYECKMM  MuaM, [OKYMEHTa,
MOATBEPXKAAIOLLEro (hakT CAaynm CrucaHHbIX OOLEKTOB OMOAMOTEYHOro (hoHAA B MYHKT



BTOPUYHOIO CbIpbsi, WM aKTa 06 YHUUTOXEHUW CMUCAHHbIX 06BLEKTOB GMGIMOTEUHOro (HOHAA.

BblleykasaHHble [JOKYMEHTbI npuiaratoTca K AKTY O CNMCaHWM CO CMUCKOM OOBLEKTOB,

NCK/TKOYEHHBIX 13 BMOIMOTEYHOro (hoHAa.

3.8. Tocne 3aBepLUeHNs MepONpPUATUIA, MPeAYyCMOTPEHHBIX AKTOM O CMUCAHUMN UCKITHOUEHHbIX
06bEKTOB 6MBIMOTEYHOrO (hOHAR, MEePBbIA 3K3emnnsap AKTa O CNUCaHWM CO CMUCKOM W

[OOKYMEHTOM, MOATBEPXKAAOLMM BbIObITUE, NepeaaeTcs B OyxranTepuio, BTOPOW 3K3eMNsisp

0CTaeTcsi B 61MbmoTeke.

Ha ocHoBaHUM AKTa O CMNCaHUN UCK/THOYEHHbIX 0OBEKTOB GMONMOTEUYHOrO (PoHaa 6ubmoTeKa

1 ByxranTtepust BHOCAT U3MEHEHWS B COOTBETCTBYHOLLME YUETHbIE JOKYMEHTbI.

3.9. AKTbl O CNNCaHMN PErUCTPUPYIOTCA B KHUe CYMMapHOro yyeta 6ubanoTeyHoro (hoHaa.

3.10. B peructpaumoHHON (MHBEHTApPHOM) KHUre, XKypHaie yyeTa perMcTpauyoHHbIX KapTouek
Yy4eOHMKOB MNpOCTaBNseTCA HOMep 1 faTa AKTa O ClMCaHuM.

4. Y4eT UTOroB ABVKEHUSA 6MB6IMOTEeYHOro (hoHaa
4.1. torm pOBMXKEHWS (POHAOB MOABOAATCA B KHWIe CYMMapHOro y4yeta OMOGAMOTEYHOro
(hoHAa Ha OCHOBAaHMM AaHHbLIX CYMMapPHOr0 y4yeTa 0 NOCTYN/IEHUN W BblObITUM JOKYMEHTOB.
ToroBble AaHHble MMEKT 4YeTblpe 00s3aTe/bHbIX MOKa3aTens: COCTOSA/I0 Ha Hayano rofa,
MOCTYNWAO 3a rof, BblObIIO 3a o4, COCTOMT Ha KOHeL, rofa.

5. MNpoBepka HaM4UNA JOKYMEHTOB 6Mb/IMOTEYHOr0 (poHAA

5.1. MpoBepka Ha/Muna [OKYMEHTOB 6MOGIMOTeYHOro (hoHAa (fanee - npoBepka (hOHAR)
Mpon3BOAUTCA B 06A3aTe/IbHOM MOPSLKE:

* NpY BbISB/IEHUN (PAKTOB XULLEHWSA, 310YNOTPEONEHNS UM NMOPYN LOKYMEHTOB;
B C/y4Yae CTUXMAHOTO GefCTBUSA, MoXKapa WM [PYrux 4pesBblyaliHbIX CUTYauuid, Bbl3BaHHbIX
3KCTpeMasIbHbIMU YCIOBUSMU;

* NpW peopraHn3auynmn uim NMKsngaLmMm GMenoTexu.
[ns npoBefeHVs MPOBEPOK PYKOBOAWTESIEM OpraHuM3auMn Ha3Ha4yaeTcs KOMUCCUS, B COCTaB
KOMUCCUW [O/MKEH BXOAUTb NPeacTaBuTeNb Byxrantepum.
5.2. TpoBepKa (hoHAA B M1AHOBOM MOPAAKE MOXET OCYLLECTBNATLCA NO3TANHO B COOTBETCTBUN C
rpaukoM MpoBefeHMs MPOBepPKW BCEro (YOHZA WM ero 4actM C OrnpefefieHneM CPOKOB W
KO/IM4YecTBa nnaHMpyemoro o6bema paboTbl.
5.3. TpoBepka BCero (oHAa WM ero 4acTu 3aBepLUaeTCA COCTaB/IEHMEM aKTa O pesy/bTarax
NPOBefeHNs MPOBEPKN HaNMUNS LOKYMEHTOB OGUO/IMOTEYHOrO (hOHAA W MPUNOXKEHWEM K HEMY
CMMCKa AOKYMEHTOB, OTCYTCTBYHIOLUMX MO HEYCTaHOB/IEHHOW MPUYMHE.
B akTe KCMpyoTCa CBEeLEeHWA O KOMMYECTBe JOKYMEHTOB 6MOAMOTEYHOro (hoHAa Mo AaHHbIM
yueTa; AOKYMEHTOB, UMEHOLMXCA B HAIMUMK; JOKYMEHTOB, OTCYTCTBYHOLWMX B GMONMOTEUYHOM
()oHZe MO HEeyCTaHOBMEHHOW MpUuYMHe. B akTe TakXKe YKasblBalOTCA HOMep M JaTa akra o
npoBefeHUn  npedplayliein  npoBepku. AKT C MNPUIOXKEHMEM  CMACKA  JOKYMEHTOB,
OTCYTCTBYHOLMX MO HEYCTaHOB/IEHHOW MpUYMHE, MOANMCLIBAETCA MpeacefaTesieM U YseHaMu
KOMUCCUMN U YTBEPXXAAETCSH PYKOBOAMTENEM YUPEXIEHUS.
54.Mpn  BbISBNEHMM B Mpouecce MNPOBEpKM (POHAA OTCYTCTBYHOWMX [OKYMEHTOB U
HEBO3MOXXHOCTU YCTaHOB/IEHWSI BUHOBHbIX /ML, YObITKM MO HejoCTayaM CMMCbIBAKOTCS B
COOTBETCTBUM C AeMCTBYIOLMM 3aKOHOAATE/TbCTBOM.

6. [lenonpon3BoACTBO B OpraHu3aLum yyeta 6u6amnoTe4Horo oHaa

6.1 OpraHu3auys pa6oTbl C JOKYMEHTamMM Mo yueTy 616MOTEUHOro POHAA OCYLLECTBASETCS MO
npaBMnam BefieH1s [eN10nNpor3BoACTBa.

6.2.10CTOSHHO, [0 NUKBUAALMM OUBAMOTEKM, XPAHATCS PErucTpbl  UHAMBUAYANbHOTO U
CYMMapHOro yuyeTa [IOKYMEHTOB GMOAMOTEYHOro  hoHAa  (PErmMcTpaLMOHHbIE  KHUIW,
VHBEHTaPHble KHUMW, KHATU CyMMapHOro yueTa)



6.3.B TeueHWe [OecATM NIeT  XpaHATCcA AKTbl O CMUCAHWM  UCK/THOYEHHbIX  OOBLEKTOB
OMONMOTEYHOr0 (hoHAA W aKTbl O MNpUeMe-nepedade CrnmMcaHHbIX 06BLEKTOB OGMOIMOTEYHOrO
(hoHza.

6.4. B TeueHve nNATU NET XPaHATCA MepBUYHbIE YYeTHble [OKYMEHTbI, MOATBEPXKAAOLLME
NoCTyrn/eHe JOKYMEHTOB B 6MGMMOTEUHbIA (DOHA (HaknafgHble, akTbl O MpUeMe, akTbl CAauun-
NpYeMKN).

6.5. Jlo OKOHYaHWsA OYepedHOM MNPOBEPKM (POHAA XPaHATCA aKTbl O pe3ynbTaTax MpoBefeHUs
NPOBEPKN HAIMUNS LOKYMEHTOB 6UG/IMOTEYHOrO (hoHAA.
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