MyHULMNaIbHOEe 6H0MKEeTHOE 06LLe06pa3oBaTe/IbHOE YUpPeXaeHne
«MMMHa3na Nel-LleHTp obpasoBaHUs»

(MBOY «I'MMHa3naNel-L1O»)

NMPUNKA3

OT « 03 » 2024r.

r.LekunHo

«O6 yTBepXKaeHM MonoXeHUA 0 paboTe ¢ JOKYMeHTaMu,
Nnpou3BeAeHHbIMU NMHOCTPaHHbLIMWN areHTamMmm»

Ha ocHoBaHuM depepanbHbIX 3akoHOB P® ot 29 aekabps 2010 roga Ne 436-d3 «O
3alumTe AeTeil OT MH(opMaLUK, NPUYNHSIOLLENA Bpes UX 340POBbI0 1 pasBUTUIO» (B Pes.
®3 ot 28.04.2023), ot 25 wmona 2002r. Ne 114-®3 «O nNpOTUBOLENCTBUM
3KCTpEMUCTCKOW aeaTenbHocTU", oT 14 wuwonsa 2022 roga Ne 255-®3 «O KOHTposie 3a
[leATeNIbHOCTLI0 NNL, HaxOAAWMXCA NOA4 WHOCTPAHHbLIM  B/IMSAHWEM», MOCTaHOB/IEHUA
MpasuTensctBa P® o1 22 Hosops 2022 roga Ne 2108 «O6 yTBepXAeHUM MpaBus
pasMeLLeHNs yKa3aHWi, npeayCMOTPeHHbIX Yvactamm 3 n 4 ctatb 9 PefepasibHOro
3aKOHa «O KOHTpONe 3a AeATeNIbHOCTbIO /UL, HaxXOAAWMXCA MO WHOCTPaHHbLIM
BAMSIHMEM», [lonoxeHus o 6ubnnoteke MBOY  «l'umHasnsaNel-LIO», YcTaBa
MYHULMNANbHOr0 GHOMKETHOrO 06L1e06pa3oBaTeIbHOr0 yupexxaeHust «ImvmHasms Nel-
LleHTp 06pa3oBaHus»

lNpukasbiBato:

1 YTBepauTb MoNoXeHne 0 paboTe C AOKYMEHTaMu, MPOU3BeAEHHbIMU MHOCTPaHHbLIMN
areHTamm.

2. PasmecTuTb [JaHHOe TMOMOXEHWe Ha OpuLManbHOM  caiTe  MYHULUMNATbHOrO
OlOKETHOr0  06Lle06pa3oBaTeNibHOro  yypexaeHus «lumHasma  Nel - LleHTp
06pa3oBaHusA».

[AOKYMEHT NOANNUCAH
BMEKTPOHHOW MOANUCHLIO

Ten: 8-48751-5-44-65




«YTBEP>XOAH»

MBOQOY «I'MMHa3nsNe1-LIO»
O. A AHaHbeBa
«05" ywHoby5 ~  2024r.

[MOJTIOXXEHUE
0 paboTe ¢ AOKYMeHTamMu,
NPon3BeAEHHbIMY MHOCTPAHHbIMU
areHTamu



I O6LLMe NONOXKEHWS

11 HacTosulee MONOXeHWe pa3paboTaHo C Uefbl  pernameHTaumMm pabotbl €
LOKyMeHTamy (MH(OPMaLMOHHbIMK MaTepuasiamu), npov3BefeHHbIMU, PacrnpoCTPaHEeHHbIMU U
(W)  HanpaBneHHbIMWU  MHOCTPaHHbIMK ~ areHTaMi, a TaK >Xe /muaMu, ABNSAOLWMUMUACS
yupeauTensmy, UneHamu, yyacTHMKamu, PYKOBOAMUTENSMW WMHOCTPAHHOrO areHTa, /uobo
KacaroLLMXcs [edaTe/IbHOCTU WHOCTPaHHOro areHTta (ganee - [OKYMeHTbl, NpOu3BeféHHble
WNHOCTPaHHbIMW areHTamu).

l. 2. Mpn paboTe C JOKyMeHTamu, MPOU3BEAEHHBLIMW WMHOCTPaHHbIMKU areHTamn, KBL
(6161MOTEKM) PYKOBOACTBYETCA ClefYHOLMMIN HOPMATUBHO-MPaBOBLIMY aKTaMu:

- ®epepanbHblii 3aKOH 0T 29 fekabps 2010 roga Ne 436-®3 «O 3awmte fgeTert oT
VH(opMaLun, NPUYMHAIOLEN BPeL VX 340POBbIO 1 pa3BuTuo» (B ped. ®3 ot 28.04.2023);

- OepepanbHbli 3aKOH 0T 25 wmona 2002r. Ne 114-d3 «O npoTuBOAeNCTBUM
3KCTPEMUCTCKOMN AesATeNbHOCTN",

- OepepanbHbli 3akoH OT 14 wmona 2022 roga Ne 255-d3 «O KOHTpone 3a
[leATeNIbHOCTLIO /UL, HAaXOAALUMXCA NOA WHOCTPaHHLIM BUSHUEM,

- nocraHosfeHve [pasutensctBa P® o1 22 Hoa6pa 2022 roga Ne 2108 «O6
YTBEPXAEHUW MpaBu/T pasMeLleHns yKazaHuin, npefyCMOTPEeHHbIX yactamu 3 u 4 cTtatby 9
®efepaibHOro 3akoHa «O KOHTPO/IE 3a AeATENbHOCTLIO /L, HaXo4AWMXCA Nog MHOCTPaHHbLIM
B/IMAAHVEMY;

- ®efepanbHbIMY 3aKOHaMW, MOCTaHOBMEHWUAMU [1paBuTenbCcTBa PP, HOpPMAaTUBHbLIMU
MpaBoOBbIMX aKTaMW rOCYAapCTBEHHbIX OPraHoB YMpaB/ieHWs, OTHOCALLMMWUCA K AeATe/IbHOCTU
O6MBMOTEK;

- MonoxxeHvem o 6ubnmoteke MBOY «IMMHasmsNe1-L0x»

1l. OpraHusauus paboThbl rno BbIAAB/IEHUIO n MapKMpoBKe
JOKYMEHTOB, MPOU3BEAEHHBIX NHOCTPAHHLIMW areHTaMmu

2.1. B UensiX WCKIHOYEHUS BO3MOXHOCTM MacCOBOrO PacnpoCTpaHeHUs [OKYMEHTOB,
NPOU3BELEHHBIX MHOCTPAHHbLIMW areHTamu, coTpyaHukn WVIBLL (6ubnmoTekn) camocTosTelbHO
OCYLLECTBNAOT MpoBepKy (oHAa Ha NpeaMeT WX Haiuyums MNyTéM CBEPKM C  PeecTpoM
MHOCTPaHHbIX areHToB, OMy6/IMKOBAHHOIO Ha OPUUManbHOM caiiTe MUHMUCTEepPCTBA HOCTULMM
Poccuiickort ®epepaumun  M111p5:/ruyus517oy.w/w/acbyiy/ciirecl:ton5/998/) (nanee - Peectp
MHOCTPaHHbIX areHToB ) CO CrpaBoYHO-O6MbAMorpagmyeckum annapatom 6mbnmotekn. Ceepka C
PEecTPOM MHOCTPaHHbIX areHTOB MPOBOAUTCS:

- PV NOCTYM/IEHUN HOBbIX JOKYMEHTOB B (DOH;

- cMcTeMaTmyecku (He pexke 0OHOro pasa B KBapTasl: iHBapb, anpesb, WH/b, OKTSOPD).

2.2. Ha atane KOMMNEKTOBaHWUS OUG/IMOTEYHOrO (hOHAA [LOKYMEHTbI, MPOV3BEAEHHbIE
MHOCTPAHHbLIMW areHTaMu, He MOKynatTCs, He MPUHUMAIOTCA B KayecTBe MOXEepTBOBaHUSA, He
NPYOBPETADTCH KaKUMU-TMOO UHBIMK Crocob6amu.

2.3. BblsiBNeHHble B 6UO6NMOTEYHOM (POHAE LOKYMEHTbI, NMPON3BEAEHHbIE MHOCTPAHHBLIMU
areHTamu, MNOMELLAeTCA B Henpo3payHyto Cynepob/ioXKY C YyKa3aHMem aBTopa, 3arnasus,
MapKMpOBKM «18+» 1 TEKCTOBbLIM yKa3aHWeM COriacHO nocTaHoB/ieHWto MpasuTtensctea PP ot
22 Hosops 2022 ropga Ne 2108 «O6 yTBepXAeHWM NpaBWi  pasMeLLeHns  YKasaHWiA,
NnpeaycMOTPEHHbIX YacTamu 3 U 4 cTtatbM 9 PepepasibHOro 3akoHa «O KOHTpose 3a
[eATeNbHOCTBIO NINL, HAXOAALLMXCA MOL MHOCTPaHHbIM BAUAHMEM ([punioXeHue).

24. Tlpn wuCKMOYeHUN aBTopa [OKYMeHTa U3 PeecTpa WHOCTPaHHbLIX areHToB
Cynepob/1oXKKa CHAMAETCH, KHVKHBIA (POPMY/ISP 3aMEHSIETCS HOBbIM.

I1l. OTpaxeHne [OKYMEHTOB, MPOU3BEAEHHbIX WHOCTPaHHbIMW areHTamM B
cnpaBo4YHO-6Mbnnorpadmyeckom annaparte NBL, (6nbnuotekn)

3.1 Mpu BbIBNEHUM B OMOGNMOTEYHOM (DOHAE AOKYMEHTOB, MPOM3BEAEHHBIX
WNHOCTPaHHbLIMW areHTamy, Ha COOTBETCTBYIOLUMX KapTOUKax andaBUTHOrO M CUCTEMATUYECKOrO



KaTa/I0roB KPacHOW py4KOil BBEPXY Ae/aeTcs COKpalLléHHOe yKasaHue: «Martepuan npousseséH
(pacnpocTpaHéH uny Hamnpas/eH) NHOAreHTOM», a TakXKe NMPOCTaBNAETCH MapKMPOBKa «18+»

3.2. B karanorax B 6ubnmorpatmyeckoir 3anucy BbISIBNEHHbIX [OKYMEHTOB BHOCATCA
crieflytolme ykasaHusa: «J/1Muo, npusHaHHOe MHOCTPaHHbLIM areHToM» Unu «J1nuo, ABnatoLLeecs
yupeautenem  (YIEHOM,  YYaCTHMKOM,  PYKOBOAMTENIEM)  OpraHusaumv,  Mpu3HaHHOM
WNHOCTPaHHbIM areHToMm);

3.3. Tpu wucKMoueHMM aBTopa [OKYMeHTa W3 peectpa WHOCTPaHHbIX areHToB
KaTa/IoXKHble KapTOUYKN 3aMEHAIOTCS HOBbIMW, BHECEHHbIE B 3/IEKTPOHHBIA KaTanor 3anucu (M.
3.2) ygandtorcs.

34. WBL, (6mnbnuoteka) BeAET 3NEKTPOHHYHD KapTOTEKY BbISBMEHHbIX B  (POHAE
[LOKYMEHTOB, MPOW3BEAEHHBIX MHOCTPaHHLIMU areHTamu. Mpy UCKIOYeHNN aBTopa LOKYMEeHTa
M3 PeecTpa WMHOCTPaHHbIX areHToB B KApTOTEKe OTMEYaeTCs faTa MWCK/IHYEeHMs, 3amnucb He
yfansetcs.

IV. Pa3wvelleHne [JOKYMEHTOB, MPOU3BEAEHHbLIX WMHOCTPaHHLIMU  areHTamum.
BnbnnoteyHo-6MbMOrpatmyeckoe 06Cy>XMBaHME NOSb30BaTENEN

4.1. BbisiBNeHHble B (hOHAE OMGMMOTEKM AOKYMEHTbI, MPOM3BEAEHHbIE VMHOCTPaHHLIMU
areHTaMu, MoA/IeXaT XpaHEHUIO B 3aKPbITOM AOCTYMe M Bbl4AtOTCA M0 3arnpocy Mo/b30BaTessMm,
AOCTUrLLIMM 18-11eTHEro Bospacta.

4.2. [JOKyMeHTbl, NPOM3BEAEHHbIE MHOCTPAHHLIMW areHTamy He AeMOHCTPUPYHOTCS Ha
BbICTaBKax, He BK/IOYAIOTCA B peKOMeHAaTenbHble 6Mbnmnorpagmyeckmne CNmcku 1 063opbl, He
MCMONb3YTCA KakMM-M60 eLlé cnocoboM npu NpoBeaeHUN 6UBINOTEYHBIX MEPOMPUATHIA.

V. YUYET paboTbl MO BbISAB/EHUIO [AOKYMEHTOB, MPOM3BEAEHHbLIX WMHOCTPaHHbIMU
areHTamm

51. Y4ér paboTbl MO BbISBEHNIO [OKYMEHTOB, MPOU3BELEHHBIX WMHOCTPAHHLIMU
areHTamm npounsBoAnTCA B «KypHase CBEPKW C peecTpoM MHOCTPaHHbIX areHToB».

5.2. o pe3ynbTatam CBepKM OMOPMIAETCA AKT CBEPKM C PEeCcTPOM WHOCTPaHHbIX
areHToB



MPNNOXXEHNE.
dopMbl YKazaHWii, pasmeLLaeMbix Ha JOKYMeHTax, Npoun3BeieHHbIX
WNHOCTPaHHbIMW areHTamu 1 B 616/1MorpaduyecKmx 3anmcsix 31IeKTPOHHOI0 KaTanora

HacToswwne TpeboBaHus ¥ (HOpPMbl YTBEPXKAEHbl MOCTaHOB/eHMEeM [lpaBuTenbCTBa
Poccuiickoin Pefepaumn oT 22 Hosopa 2022 r. N 2108,

TeKCToBOe yKa3aH1e pa3meLLaeTcs Ha PYCCKOM fA3bIKe.

Pa3vep LupudTa TEKCTOBOrO YKasaHus [LO/KEH BABOE MpeBbillaTh pasMep Lpudra
TEKCTOBOro marepuvasia.

LIBeT pndTa TEKCTOBOINO YKa3aHWA [O/MKEH OblTb KOHTPACTHbIM M0 OTHOLLEHWUKO K
(pOHY, Ha KOTOPOM OHO pa3MeLLaeTcs.

TeKCToBOE yKasaHvie NOAJIEXMT PasMELLEHUIO B Hauasle KaxXoro TeKCTOBOro martepuana
nof, 3arofloBKOM /IMb0 B C/lydae OTCYTCTBUS 3arofloBKa HENOCPeACTBEHHO Nepes Hayasiom
TaKoro marepuana.

He ponyckaeTcs HafoXeHWe TEeKCTOBOr0 YKasaHWsA Ha CofepXalmiics B TeKCTOBOM
maTepuasnie TEKCT, N306paKeHre UM MHOEe COOBLLEHME U UX (parMeHTbl.

1 Ana matepuanos, NPoOv3BOAMMbIX U (UNK) pacrnpoCTpaHAeMbIX MWHOCTPaHHbLIM areHTOM
B CBf3U C OCYLLECTB/IEHNEM BUAa AeATeNbHOCTW, YCTaHOBNEHHOro CTaTbel 4 defepasbHOro
3aKoHa "O KOHTpOSie 3a [eATelbHOCTbIO /UL, HAXOAALWMXCA MOL WHOCTPaHHbIM BAUAHWEM", B
TOM uuMcfe 4epe3 CpPeAcTBa  MacCOBOM  WMHGopMauun u - (MamM) € UCNOMb30BaHUEM
NH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceT  "VIHTepHeT", MmaTepuasioB, HanpaenseMblX
MHOCTPaHHbIM areHToOM B OpraHbl My6/M4HOM BfacTu, obpas3oBaTesibHble OpraHm3auun, WHble
OpraHbl M oOpraHu3auuyM B CBA3W C OCYLLECTB/IEHWEM BMAA [eATeNIbHOCTW, YCTaHOB/IEHHOMO
cTaTbeil 4 ykasaHHOro ®efiepa/ibHOro 3akoHa, UH(opMaLuy, Kacaroleics Buaa AesTeNlbHOCTH,
YCTaHOB/IEHHOTO CTaTbe 4 yKa3zaHHOro defiepasibHOro 3akoHa, pacrnpocTpaHAeMolr B TOM yumche
yepe3 CcpeAcTBa MaccoBOM MHGopMauum U (UAK) C  MCMOMb30BaHWEM  UMH(OPMALMOHHO-
TENEKOMMYHUKaLUMOHHOW ceTn  "WHTEepHeT", MCMonb3yeTca cneayrowas ¢opma YyKasaHus,
npeLycCMOTPEHHOro Yactbto 3 ctatbk 9 defepanbHOro 3akoHa "O KOHTpPOne 3a AeATeNbHOCTbIO
NNL, HaXOJALMXCA MOA NHOCTPAHHbLIM B/IMSAHMEM':

HacTtoswwmin matepman
(MHopmaumsn)

(npomn3BeaeH, pacrnpocTpaHeH w1 (1MK) Hanpas/eH)

MHOCTPaHHbIM areHToOM

(HammeHoBaHKWe, haMunns, UM, 0TYeCTBO (Npw
Ha/IMumK), CoAepKaLLmecs B PeecTpe NHOCTPaHHbIX
areHToB)

NGO KacaeTcs AesTeNIbHOCTK
MHOCTPaHHOr 0 areHTa

(HaMmeHoBaHWe, (hamuns, UMs, 0TYECTBO (MPY HaIM4YMK), COAePXKaLLmMecs B peecTpe
NHOCTPaHHbIX areHToB)



2. [na matepranos, NpPoun3BOAMMbIX U (MNK) PacnpOCTPaHAEMbIX YUpeauTenem, YIeHOM,
YYaCTHUKOM, PYKOBOAMTENEM OOLLECTBEHHOIO 00beAMHEHMS, AeCTBYOLWEro 6e3 0bpa3oBaHNs
IOPUOMYECKOr0 /MU, PYKOBOAWTENIEM  HOPUAMYECKOr0 /ML, BK/IKOYEHHOTO B Peectp
WHOCTPaHHbIX areHToB, WAM JNLOM, BXOAALWMM B COCTaB oOpraHa Takoro nuua, npu
OCYLLIECTB/IEHNM UMW BUAA AESTENbHOCTM, YCTAHOB/IEHHOTO CcTaTbel 4 PefepasibHOro 3akoHa "O
KOHTPO/e 3a [eATe/IbHOCTbIO JINL, HaxXOAAWMXCa Moj WHOCTPaHHbIM BMSHMEM', MaTepuasios,
HanpaeNsieMblX YKa3aHHbIMW fMUaMW B OpraHbl Ny6AMYHOM BfacT, 06pa3oBaTeslbHbIe
opraHu3aLumn, MHble opraHbl U OpraHM3auMn B CBA3W C OCYLLECTB/IEHMEM BUAa LeATeNbHOCTH,
YCTaHOB/IEHHOTO CTaTbeld 4 yKasaHHOro ®efepasbHOro 3akoHa, WMH(OPMaLMK, KacaroLleincs
BUOA [eATENIbHOCTM, YCTAHOB/IEHHOrO CcTaTbeil 4 ykKasaHHOro ®efepasibHOMO0  3aKOHa,
pacrnpocTpaHsieMo/i B TOM 4uC/e 4epe3 CpeacTBa MaccoBoW  MHGopmauum un (um) ¢
MCNOMb30BaHNEM WHDOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTU "VHTepHeT", 1Cnonb3yeTcs
crefytowan hopma ykasaHus, npegycMoTPeHHOro YacTbio 4 ctatbi 9 defiepasibHOro 3akoHa "'O
KOHTPO/E 3a AeATeNIbHOCTHIO /UL, HAXOAALUMXCA MO4 MHOCTPaHHLIM BNAHUEM':

Hactoawmin matepuan (MHhopmaums)
(npowusBefeH, pacnpocTpaHeH U (U1K) HanpaB/ieH)

, ABNAOLWMMCA

(dbamnnuga, umsa, otyectso (Npu (yupenuTtenem, YieHoMm,
HaM4ymm) YYaCTHUKOM.

PYKOBOAWUTENIEM UN NNLOM, BXOASALMM B COCTaB OpraHa finl, yKasaHHbIX B 4acTu 4 cTaTby
9 ®epepanbHOro 3akoHa "O KOHTpO/e 33 AeATE/IbHOCTLIO /UL, HAXO4AWNXCA Noj
MNHOCTPaHHbIM BANAHNEM")

BK/TIOYEHHOI O B PEECTP MHOCTPaHHbIX areHTOB.
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